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IET/DGFT-BASED DSC PROCEDURE

Navigate to the Capricorn website and select the 'Buy Certificate' option to begin the
DSC purchase process.
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LICENSED CERTIFYING AUTHORITY ——

Capricorn Identity Services Pvt. Ltd.

Choose the type of DSC you wish to purchase from the product selection options.After
selecting the IET DSC type, click on the 'Buy Certificate' tab. If you want TOKENwith your
DSC, you need to choose TOKEN, else, you can select USB TOKEN NOT REQUIRED.
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https://www.certificate.digital/
https://www.certificate.digital/
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Fill inyour Name, Email, Mobile Number, and Address. Click 'Get OTP'. Enter the OTP
received on your mobile. If you have a BP Referral Code, enter it; if not, proceed without it.
Youcan enter any reference in the Remark field related to the order (It is optional).

Selectthe 'Terms of Services' and 'I'm not a robot' checkboxes. Click 'Continue to DSC
Enrollment' to proceed.
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Click on the 'Authorised Signatory' option to proceed with your DSC application.
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Please fill in the required details:

@ cKYC ID should be set according to the customer name with some more numbers or
letters to make it distinct.

@cKYC pin is a six-digit pin that you can set according to your preferences.

@IEC CODE

@ Branch code as per your ORGANISATION address

Select the checkbox to accept the 'Terms of Service' and IVG. Click 'Submit' to move
forward.

" Pending Actions 3 Application Form # Prev  Mext b | Help?

MName PAN [Mamndatory for [neome Tax usage)
SRR D000
Date of Birth Mobile with country code
dd--—-y¥yy (] S19 XXXXXXXX
Email Gender
TESST38IRGMAIL COM = Select Gender ~
Address

abe 1233

Postal Code [FIN) Country
1K India
State City
Drelha XX Delhy
HENC D SEYC PIN
Beapricorn
GETIN [ Optional ) Company Mame
Qrganization Type PAN organization
- Select Organisation Type - b
IEC Code Branch Code
Q00
Employee Code Asdhasr Murmber

Applicant Declaration: | ooy pator ard cor e

| | accept the Terms of Service, and VG | want to proceed m




€@ vishwre

Ifyou have mentioned your PAN number, you have to verify your NAME and DATE of

Birth as per your PAN/NSDL Data.
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Verify your email by following the prompts to complete the email verification process.
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Upload a passport-sized photograph of the applicant.
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Click on ‘Start Video Recording’ to initiate video verification.
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The documents that you need to present during the video recording are listed onthe video
recording screen. Please ensure you have these documents ready before starting the
recording. While recording your video, clearly state your name and the videocode displayed
on the screen. This helps verify your identity and link the video toyour application.

Record Video for DSC Order Id OR264228202

Please show vour original documents while recording video.
7 Applicant Pan card’ Aadhar card

7 Authorized signatory letter/ Board resolution

¢ Organization bank statement

7 Certificate of incorporation

> Copy of [EC Certificate

Please speak line below while recording video

You can select your own language

English Hindi

I, sxxxx  sxxxx with videe code 849 have applied for digital B s

signature with capricorn CA.
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After recording your video, you have to preview it by clicking on the ‘Play Video’ button
and clicking on ‘Submit’ to complete the video recording confirmation.

Record Video for DSC Order Id OR264228202

Pleass show vour original documents while recording vidso
C? Applicant Pan card’ Aadhar card

7 Avthorized signatory letter’ Board resolution

7 Orgamization bank statement
& Cemificate of incorporation

€ Copy of IEC Cenificate

-

I soee oo with video code 179 have applied for digital signature with capricorn
CA.

Click on ‘Continue to enrollment process’ to continue your DSC application.

Record Video for DSC Order |d OR264228202
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After recording your video, you can preview it by clicking on the ‘Play’ button. If you find
any mistakes or if the video was recorded incorrectly, you have the option to record the
video again.

Pending Actions = Record Video # Prev Next W | Help?

1 Complete your video verification
™ As per CCA guideline video verification required for DEC purchase.

You can select your owen longuoge to speak while recording wideo
@ You have recorded your video on 24-Tun-2024 12-53 PM

Please show your original documents while recording video.
I~ Applicant Pan card/ Aadhar card

il Autherized signatory letter/ Board resolution
- Organization bank statement

- Certificate of incorporation
i~ Copy of IEC Certificate

After completing the above verification, if youhad opted for TOKEN REQUIRED at

the time of product selection. Then, you haveto confirm your delivery address for
token delivery.

Order ID: ORXXXXXX

. e
Panding Actions % Application Form # Prev Nex p | Help

Shipping Address Pending

Confirm

Please do above step to submit application form?®
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Along with the delivery address, you can choose options:

1. Send Token after downloading DSC.
2. Send Empty Token, | will download DSC later.
Then, click the ‘Confirm & Submit’ button.
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After completing the above verification, you will need to submit the ‘Application Form’.
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Once the application form is submitted, your order will be sent for verification. The
verification will be conducted by Capricorn CA. Please wait for this process to be
completed.

After your order has been verified, you will need to finalise the payment for your order.
Make sure to complete this step to ensure the processing of your Digital Signature

Certificate.

ORDER STATUS Order ID: OR264228202 Created on: Jun 24, 2024 TS3 AM
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Once the payment is completed, a prompt will appear. Click on ‘CONTINUE TO DSC
ENROLLMENT' to proceed to the next steps.

Transaction Details

Payment Successful! Order 1D OR264228202

Transaction ID 3ead000000a00000aoned 1 7
Payment Status SUCTess
Amount T KNXK .

Name SO0 30000
V Mobile 01 9X0X0KHRHINK
Email tesst888 @gmail.com
CONTINUE TO DSC ENROLLMENT

Mote: Invoice will be generated and send to registered email & mobile
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After the payment, you need to eSign your ‘Subscriber Agreement’. As shown in the
screenshot below, click on the ‘Click here to login’ link to continue.
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You will need to log in using your eKYC credentials.
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Upon logging in, your eKYC Dashboard will open. Here, you will see your order listed.
Click on the ‘Form & Agreement eSign’ option to eSign your Subscriber Agreement.

Hey, B KK 4y !

Stay Updated On your Cartificate Status

& Approved DEC ':a In Process h Devamloadsd . Flereraal o Orthsers h Emploves eKye Approval

Cirder 10 OR264228202

Name T

Organization ab« Ivd

Certificate name Class - 3 Sign valid for 2 Year |ET (IET, Paperless )
Date & Time 24-Jun-2024

Status

Your Subscriber Agreement will now be signed electronically. This completes the eSign
process for your order.

Copricorn®)

Apgoved DEC ) I= Process
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Order 1D ORI6LIZE202

M & SO0 0
Qeg e el

Cortificale name Clags - 3 Siga valed for 2 vear IET [IET, Paperiess )
Date & Time o I 028
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After signing the Subscriber Agreement, your order will be ready for download. You have

to set your Download Key before downloading. You will be able to view your ‘ORDER ID,
PIN CODE, and DOWNLOAD KEY’ on the screen.

Order [D: OR264228202

To learn how to download your Digital Signature Certificate (DSC), click on the provided
link: ‘Click here to learn how to download your DSC.’
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